TO BE ELIGIBLE FOR ENROLLMENT AT ISK ...
To be considered for enrolment at ISK, the following things need to be in place:

1. School records from the 3 previous years 

· All records must be translated into English if in another language

· All records must be official original documents (originals will be photocopied and returned)

2. Completed application form 

· Available to download from the ISK web site (www.isk.ac.ke)

· Can be picked up in the divisional offices at ISK

3. Two recent passport size photographs (can be submitted upon arrival)

4. Completed health form - part completed by parent, part by doctor

· Available to download from the ISK web site (www.isk.ac.ke)

· Can be picked up in the divisional offices at ISK
5. Application fee of US$125 (can be paid to the ISK business office upon arrival)

6. Original birth certificate or passport to verify age (will be photocopied and returned)

7. Any pertinent/relevant testing reports (IEP, psycho-educational testing reports, etc. as applicable) or any other official educational reports

8. Confidential School Report

· Available to download from the ISK website (www.isk.ac.ke)

All forms/documents can be brought to ISK and delivered to the appropriate divisional office.  When all of the above have been submitted, a student can then be scheduled to take the entrance assessments.   

In the middle school the entrance assessments include tests in the following:

-  Mathematics

-  Reading Comprehension

-  Writing

-  Vocabulary

-  French/Spanish (if not a beginner)

The entrance assessment results are not shared with parents/student.   They are administered to give ISK an overview of the student’s abilities and potential success within the ISK program.   

Testing can be conducted at any point relatively near the expected starting date.   Students in local schools who hope to begin classes in August should complete the necessary paperwork and turn it in sometime in April/May.  Entrance assessments can then be conducted in April/May so that a schedule can be devised for a student to begin as soon as school opens in August.

The following are part of ISK’s application that parents must complete and sign.  Parents should take note of these things during the application process.

· There will be admissions/placement testing prior to grade/course assignment. 
· Diagnostic testing may be necessary during a child’s enrolment at ISK and the parent signature on the application form gives the school permission to conduct appropriate diagnostic testing, and parents will be informed in advance. 
· All acceptances to ISK are based on a complete review of the student’s records. 
· ISK reserves the right to refuse admission to any student who was dismissed from another school for academic, disciplinary or other reasons. Failure to disclose such a record at the time of enrolment may result in denial of admission or possible dismissal of the student.  
· Students expelled from ISK are not entitled to a refund of tuition fees. 
· Each student admitted to ISK must have a parent or guardian (designated in writing by parents) residing in Nairobi and taking full responsibility for the student’s welfare. 
· If the parent(s) is absent from home overnight or longer, a temporary adult guardian will stay with the student, or the student will stay with this temporary adult guardian, and the guardian will take responsibility for his/her day to day welfare. 
· All notices of temporary guardianship as well as updates on my address and telephone numbers must be supplied to the appropriate office.  
· Parents will be responsible for all charges including incidental expenses. 
· All tuition charges are due no later than 30 days after receiving an invoice. 
· No exemption, deduction or rebate from tuition charges will be made in case of temporary absence, dismissal or withdrawal after the first day of classes, unless withdrawal becomes necessary for reasons beyond my control such as transfer or prolonged illness. 
· School privileges may be denied for any reason deemed sufficient by the authorities of the school, in accordance with published regulations. 
· Should the school find it necessary to close at any time during the school year due to reasons beyond its control, the fees paid to the school will not be refunded. 
